
DATE U PDATED:
9/24/2024

CL ASSI F ICATION :
Full �me, exempt

EDUCATION/E XPER IENCE:
Bachelor’s degree in relevant �eld, 
including but not limited to Cateche�cs, 
Youth Ministry, Educa�on, Recrea�on 
Management, Business Management, 
or Social Work, or an equivalent 
combina�on of business leadership, 
educa�on, and ministry experience.

SU PERVISOR:
Camp Director

LOCATION :
Camp Property in Big Sandy, Texas

COM PENSATION :
Compe��ve compensa�on package 
commensurate with experience. 
On-site housing and u�li�es 
(excluding internet) are provided.

TO APPLY:
Please send your resume and cover 
le�er to registrar@thepines.org. 

QU ESTIONS?
Please contact our Camp Director, 
Greg Price, at greg@thepines.org or 
(903) 845-5834.

JOB T ITLE :
Associate Director of Summer Camp

P OS I T I O N OV E RV I E W:
This role is responsible for envisioning and bringing to life summer programming that facilitates 
meaningful encounters with Jesus for our 2nd-12th grade campers and college-age summer 
sta�. The Associate Director of Summer Camp coordinates the recruitment, interview, and 
hiring process of over 200 summer counselors and sta�. They oversee the training, managing, 
and disciplinary issues of young adult sta� throughout the summer. This strong leader works 
with the programming team, including sta�, board members, and alumni, to ensure the highest 
quality spiritual forma�on for the 3,300+ youth The Pines serves during ten weeks of summer 
camp at our residen�al property in Big Sandy, Texas. 

This role works cross-func�onally with our en�re sta�, regularly collabora�ng with our Camp 
Director, Associate Director of Forma�on, Associate Director of Camper Care, and Associate 
Director of Retreats. During the year, this role is also responsible for planning and facilita�ng 
the programming and schedule for our Advent retreat, Alive Again, as well as providing support 
for year-round retreats, including, but not limited to, Family Camp, Father + Son / Mother + 
Daughter, Knight Up, Catholics United, outdoor environmental educa�on retreats, and other 
events. This is a full-�me posi�on that requires frequent night and weekend availability.  
Occasional travel is required for recrui�ng and conferences.

PR I M A RY R E S P O N S I B I L I T I E S :
• Create fun, impactful, and developmentally appropriate summer content and programming 

to match the annual theme, inten�onally fostering an environment for young people to 
encounter Jesus

• Supervise, mentor, and provide feedback for senior-level summer sta� 
• Communicate and enforce sta� policies with the support of the Camp Director, ensuring top 

quality among our summer counseling and service sta�
• Provide an environment for a safe and fun week of camp for youth ranging in age from 7-18, 

including following all ACA, diocesan, and camp requirements for the safety and supervision 
of minors 

• Review and op�mize the recruitment, hiring, and training process for all summer sta�
• Represent camp at various events throughout the year, invi�ng future campers and poten�al 

sta� to learn about our mission in Big Sandy 
• Plan and facilitate sta� training with fellow directors
• Plan and facilitate year-round programming with fellow directors 
• Evaluate budget and order supplies for summer ac�vi�es
• Organize o�-�me, schedules, and payroll for over 200 summer sta� over ten weeks
• Provide 24/7 support to sta� and campers when assigned on-call nights and weekends 

during both summer camp and year-round events

CO M PE T E N CY:
To perform the job successfully, an individual should demonstrate the following competencies:
• Missionary Disciple: your personal rela�onship with Jesus leads you to facilitate encounters 

for others with Jesus in a manner that opens hearts to ongoing conversion of life, anchored 
and fed by the sacramental life of the Church

• Leadership: strong leader able to organize and lead teams e�ec�vely and compassionately 
while maintaining a focus on The Pines mission as well as the safety and well-being of all 
campers

• Project Management: develops project plans, manages project team ac�vi�es
• Customer Service: responds promptly to camper and parent needs, solicits feedback to 

improve service
• Team Work: balances team and individual responsibili�es, contributes to building a posi�ve 

team spirit
• Change Management: develops workable implementa�on plans, builds commitment, and 

overcomes resistance
• Managing People: provides regular performance feedback, develops subordinates’ skills, and 

encourages growth
• Business Acumen: strong business work ethic maintaining approved goals, budgets, policies, 

and procedures 
• Organiza�onal Support: completes administra�ve tasks correctly and on �me, supports 

organiza�on’s goals and values
• Strategic Thinking: develops strategies to achieve organiza�onal goals with a growth 

mindset
• Responsiveness: communicates and returns communica�on with other team members 
• Planning/Organizing: priori�zes and plans work ac�vi�es
• Con�den�ality: prudently handles sensi�ve topics with campers and families, maintaining 

privacy and involving addi�onal authority (including civil authori�es, if/when necessary)
• Entrepreneurial Spirit: con�nually seeks innova�ve ways to expand the mission and deepen 

the quality of ministry The Pines provides

Q UA L I FI CAT I O N S :
To perform the job successfully, an individual must be able to sa�sfactorily perform each 
essen�al duty. The requirements listed above are representa�ve of the knowledge, skill, and/or 
ability required.

The candidate must be a faith-�lled Roman Catholic who is in good standing with the Church 
and ac�vely prac�cing their faith.

All employees of The Pines Catholic Camp must pass a background and reference check, and 
must complete the Safe Environment training from the Diocese of Tyler. Other requirements 
can be found in the Employee Handbook.
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